2015-2016 Document Upload
Directions to Display COGNQOS Reports in ACSIP
(Specific to Federal Programs)
Applications>Fund Accounting> Budget Ledgers>Expenditure Ledger

Fund: Key the 4-digit fund in ‘fund’ field: Example: 6501

For Categorical funds enter the SOF for both funds 1 and 2 separated by the pipe symbol. Example:
1223|2223
[ AT

File Edit Tools Favorites Help
NS eraE=2

Date: 11/21/2014 Through Period: 5

Selection Criteria

W/ OK
Year 2015 [~ FUND 6501 [+] T
BUDGET UNIT (@) FuncTion [=
Account @ LOCATION [~]
Budget Control BUDGET UNIT (@]| ProGRAM [~]
Budget Control Account @ SUBJECT E
Status [+

Perio: D Enense

Year | BUDGET UNIT Accoumt k| Bidget

1L

After keying in the fund, Click Find:
All budget unit/object combinations will display as shown below.

If there are a lot of budget unit/object combinations that are 0.00 across the board (0.00 Budget and

0.00 expenditure), Click the button on the right that says “Delete All Selected.” Only budget units with
0.00 transactions will be deleted.



File Edit Tools Favorites Help

Bk IR =R

Date: 11/21/2014 Through Period: 5

Selection Citeria

Year = FUND [ I~]

BUDGET UNIT Q|| Funcrion [ =

Account Q| LOCATION [ =]

Adjust Budget

Budget Control BUDGET UNIT Q] ProGRAM \ f_‘:|5e|m TOCATION &

Budget Control Account Q SUBJECT [ =] # Transfer

Status I Inactivate

@4 Find Advanced
B Period Balances

Year BUDGET UNIT Account + Budget Period Exp YTD Expense Encumbrances Balance Title Account Title Budget Organ Al2 D Requisttions
6501151106000000  |61110 [ 1200000 000 | 000 1200.00 TITLE | BEFORE/AFTER | SALARY-CERTIFIEI 6501151106000000 |6 {EEl

15 6501151106100000 61110 2000.00 100.00 475.00 0.00 1525.00| TITLE | BEFORE/SCHO | SALARY-CERTIFIE! 6501151106100000 6 i) Budget Control
15 6501156006000000 | 61110 0.00 0.00 0.00 0.00 0.00 TITLE | SALARY-CERTIFIEI 6501 3

15 6501157006000000 | 61110 0.00 0.00 0.00 0.00 0.00 TITLE | SALARY-CERTIFIEI 650115 3 [+~ Delete All Selecte
15 6501157006100000 | 61110 0.00 0.00 0.00 0.00 0.00/ MATHEMATICS SALARY-CERTIFIEI 6501157006100000 6"

15 6501159106000000 61110 80053.00 6671.10 23348.85 0.00 56704.15 TITLE 1INSTRUCTION | SALARY-CERTIFIEI 6501159106000000 6"

15 6501159106100000 | 61110 0.00 0.00 0.00 0.00 0.00/ SCHOOL WIDE INSTR | SALARY-CERTIFIEI 6501159106100000 | 6°

15 6501217006000000 61110 547.67 4564 114.10 0.00 43357 PARENT INVOLVEMENT | SALARY-CERTIFIE! 6501217006000000 | 6°

15 6501217006100000 | 61110 594.94 4957 123.92 0.00 471.02| PARENT INVOLVEMENT | SALARY-CERTIFIE! 6501217006100000 |6

15 6501229706000000 | 61110 0.00 0.00 0.00 0.00 0.00| LITERACY SPECIALIST/C SALARY-CERTIFIE! 6501229706000000  6°

15 6501232469900000 61110 7511.40 625.98 3129.81 0.00 4381.59| TITLE | FEDERAL PROGF SALARY-CERTIFIE] 6501232463900000 6

15 6501159106000000 | 61120 46608.96 3884.08 13594.28/ 0.00 33014.68 TITLE 1INSTRUCTION | SALARY-CLS 6501159106000000 |6

< | 3 52

164 match(es) found

Totals

Budget: 24871567 Period Expense: 1417753 YTD Expense: 72.136.31 ‘ .00 Balance: 176.579.36

Note in this example, there are 164 budget units displayed on first query. After deleting all budget units
with no transactions whatsoever, there are 56 budget units found. Note total budget, period expends,
YTD expense and balance are still the same.

Click EXCEL button to send this data to excel file.

File Edit Tools Favorites Help
SET-IY-EIE
Date: 11/21/2014 Through Period: 5
SdectonCat
Year v FUND v
L [ L]
BUDGET UNIT Q) \ FUNCTION [ =
Account Q| LOCATION [ =]
BudgetCorirol BUDGET UNIT Q| ProcRa [ =
Budget Control Account Q SUBJECT [ =
Status I
@ Find Advanced
% ] Period Balances
Year  BUDGET UNIT Account ~  Budget Period Exp YTD Expense Encumbrances  Balance Tile Account Title Budget Organ A~
115 |6501151106000000 61110 1200000 000 TITLE | BEFORE/AFTER | SALARY-CERTIFIE] 6501151106000000 6]
15 6501151106100000 61110 2000.00 100.00 475.00 0.00 1525.00 TITLE | BEFORE/SCHO | SALARY-CERTIFIE! 6501151106100000 6 |fE8 Budget Control
15 6501159106000000 | 61110 80053.00 6671.10 2334385 0.00 56704.15 TITLE 1INSTRUCTION | SALARY-CERTIFIE| 6501159106000000 |6
15 6501217006000000 61110 54767 4564 11410 0.00 433,57 PARENT INVOLVEMENT | SALARY-CERTIFIE| 6501217006000000 | 67=| |- Delete Al Selected
15 6501217006100000 | 61110 594.94 4957 123.92 0.00 471.02 PARENT INVOLVEMENT SALARY-CERTIFIE| 6501217006100000 6
15 6501232469900000 61110 7511.40 625.98 3129.81 0.00 4381.59| TITLE | FEDERAL PROGF SALARY-CERTIFIE| 6501232469900000 6
15 6501159106000000 | 61120 46608.96 3884.08 13594.28 0.00 33014.68| TITLE 1 INSTRUCTION | SALARY-CLS 6501159106000000 | 6
15 6501151106000000 | 62210 114.60 0.00 0.00 0.00 114.60| TITLE | BEFORE/AFTER | SOC SEC-CERTIFIE 6501151106000000 |62
15 6501151106100000 | 62210 191.00 620 29.45 0.00 161.55| TITLE | BEFORE/SCHO | SOC SEC-CERTIFIE| 6501151106100000 |6
15 6501159106000000 | 62210 496329 360.49 177.24 0.00 3786.05| TITLE 1INSTRUCTION | SOC SEC-CERTIFIE 6501159106000000 |62
15 6501217006000000 | 62210 3396 248 620 0.00 27.76/ PARENT INVOLVEMENT  SOC SEC-CERTIFIE 6501217006000000 | 62
15 6501217006100000 | 62210 36.89 266 658 0.00 30.31/ PARENT INVOLVEMENT | SOC SEC-CERTIFIE 6501217006100000 | 6:
15 6501232469900000 | 62210 465.71 3553 177.62 0.00 288.09 TITLE | FEDERAL PROGF SOC SECCERTIFIE 6501232463900000 | 6:
15 6501159106000000 | 62220 2889.75 2156 775.46 0.00 2114.29| TITLE 1INSTRUCTION |SOC SECCLS | 6501159106000000 6
15 6501151106000000 | 62260 17.40 0.00 0.00 0.00 1740 TITLE | BEFORE/AFTER | MEDCARECERTIIE 6501151106000000 | 6:
15 6501151106100000 | 62260 29.00 145 6.89 0.00 22.11 TITLE | BEFORE/SCHO | MEDCARE-CERTIIE 6501151106100000 | 6
15 6501159106000000 | 62260 1160.77 8430 275.30 0.00 885.47 TITLE 1INSTRUCTION | MEDCARECERTIIE 6501159106000000 | 6:
15 6501217006000000 | 62260 794 058 145 0.00 6.49 PARENT INVOLVEMENT MEDCARECERTIIE 6501217006000000 6
15 6501217006100000 | 62260 863 064 157 0.00 7.06 PARENT INVOLVEMENT MEDCARECERTIIE 6501217006100000 6
15 6501232469900000 | 62260 108.92 830 4152 0.00 6740 TITLE | FEDERAL PROGF MEDCARE-CERTIIE 6501232463900000 |6
15 6501159106000000 | 62270 675.83 51.81 181.32 0.00 49451 TITLE 1INSTRUCTION | MEDCARECLS | 6501159106000000 6
< ] v
56 match(es)found
Totals.
Budget: 248,715.67| Period Expense: 1417753 YTD Expense: 72,136.31| Encumbrance: ,00\ Balance: 176.579.36




Do a little excel magic, format the number columns for two decimal places, delete columns Budget

Organ, Account and Status columns on the far right as they are duplicates. Add a formula after the last

line for ‘totals’ for columns E, F, G, H, and I. Encumbrance column H can be deleted if it equals 0.00

total. Save the file as type ‘excel workbook.” End result :

\DWHO\V‘bWNH

Year

B

BUDGET ORGN

6501151106000000
6501151106000000
6501151106000000
6501151106000000
6501151106100000
6501151106100000
6501151106100000
6501151106100000
6501155506000000
6501155506000000
6501155506000000
6501155506100000
6501155506100000
6501159106000000
6501159106000000
6501159106000000
6501159106000000
6501159106000000
6501159106000000
6501159106000000
6501159106000000
6501159106000000
6501159106000000

c
Account
61110
62210
62260
62310
61110
62210
62260
62310
63210
63310
66100

63210
66100
61110
61120
62210
62220
62260
62270
62310
62320
62710
62720

D
Account Title
SALARY-CERTIFIED
SOC SEC-CERTIFIED
MEDCARE-CERTIIED
TCH RET CONT-CERTIFIED
SALARY-CERTIFIED
SOC SEC-CERTIFIED
MEDCARE-CERTIIED
TCH RET CONT-CERTIFIED
INSTRUCTIONAL SERV
CERTIFIED
GEN SUPPLIES
INSTRUCTIONAL SERV
GEN SUPPLIES
SALARY-CERTIFIED
SALARY-CLS
SOC SEC-CERTIFIED
SOC SEC-CLS
MEDCARE-CERTIIED
MEDCARE-CLS
TCH RET CONT-CERTIFIED
TCH RET CONT-CLS
HLTH BENEF.CERTIFIED
HLTH BENE.CLS

(=

Budget
1,200.00
114.60
17.40
168.00
2,000.00
191.00
25.00
280.00
2,980.00
100.00
8,300.15
115.00
11,245.00
80,053.00
46,608.96
4,963.29
2,889.75
1,160.77
675.83
11,207.42
6,525.25
3,632.57
1,385.10

E

G

H

Period Exp YTD Expense Balance

0.00
0.00
0.00
0.00
100.00
6.20
1.45
14.00
0.00
0.00
0.00
0.00
0.00
6,671.10
3,884.08
360.49
221.56
84.30
51.81
933.96
543.78
300.00
114.00

0.00
0.00
0.00
0.00
475.00
29.45
6.89
66.50
0.00
100.00
0.00
112.99
7,796.50
23,348.85
13,594.28
1,177.24
775.46
275.30
181.32
3,268.86
1,903.23
1,050.00
399.00

1,200.00
114.60
17.40
168.00
1,525.00
161.55
22.11
213.50
2,980.00
0.00
8,300.15
2.01
3,448.50
56,704.15
33,014.68
3,786.05
2,114.29
885.47
494.51
7,928.56
4,622.02
2,582.57
986.10

Title

TITLE | BEFORE/AFTER SCH
TITLE | BEFORE/AFTER SCH
TITLE | BEFORE/AFTER SCH
TITLE | BEFORE/AFTER SCH
TITLE | BEFORE/SCHO
TITLE | BEFORE/SCHO
TITLE | BEFORE/SCHO
TITLE | BEFORE/SCHO
LITERACY

LITERACY

LITERACY

LITERACY

LITERACY

TITLE 1 INSTRUCTION
TITLE 1 INSTRUCTION
TITLE 1 INSTRUCTION
TITLE 1 INSTRUCTION
TITLE 1 INSTRUCTION
TITLE 1 INSTRUCTION
TITLE 1 INSTRUCTION
TITLE 1 INSTRUCTION
TITLE 1 INSTRUCTION
TITLE 1 INSTRUCTION



